CS Form No. 9
Revised 2018

To: CVIL SERVICE COMMISSION (CSC)

Repubilic of the Philippines

PHILIPPINE NATIONAL OIL COMPANY
Request for Publication of VVacant Positions

Efectronie copy te be submitied (o the CSC FOQ musl be in MS Excel format

We hereby request the publication of the following vacant posifions, which are authorized to be filled, at the PHILIPPINE NATIONAL OIL COMPANY in the CSC website:

Data Analysis, Oral and Written
Comsmunication, Crifical
Thinking

yzﬁ B/;IGTALID
Date:
pd 7
e k Salary! Qualification Standards "
. - .. | Piantilla ltem | Job/ Monthly X
No.| {Parenthetical Title, if No Pay Salary _ oy ] _— ) Place of Assignment
applicable) 2 Grade Education Training Experience Eligibility Competency (if applicable}
Oral and Written
Master's degree or 120 hours of Communication, Critical
Certificate in suparvisory/ 5 years of supervisory/ Career Service Thinking, Monitoring and Office of the Senior Vice
1 |Senior Vice President 51 JG 16 | 167.432.00 Leadership and learning and management experience Professional/ Second Evaluation, Network and President for Energy
Management from the| development Level Eligibility Collaboration, Statistics and investments/ Taguig City
CsC interventions Data Analysis, Strategic
Planning and Technical Writing
Advanced knowledge in Google
Workspace applications and ils
functicnalities. Excellent
organizational skills and a good
pas ; 3 - 2 years of Gareer Service Sub- eye for defails, sfrong written
2 Administrative Assistant 7 JG7 21,129.00 CompTAetKJ_n L :fl YBars relevant Ehanrs ?f. iglecell Professicnalf First Leve! | and oral communication skills, Qo Corp orzfte
1Y) studies in College IR training Eligibity ST D e Secretary/ Taguig City
administrative tasks such as file
crganizing, sheduling and
appointments and drafting
correspondences.
Cral and Written
Communication, Critical
Bachelor's degree 3 years of 46 hours of relevant Career Service Thinking, Monitoring and Internal Audit Office -
3 [infernal Auditor IV 14 JG 12 80,003.00 relevant to the job refevani training Professional/ Seccnd Evaluation, Network and Cperations Audit Division/
experience Level Eligibifity Collaboration, Stafistics and Taguig City
Data Analysis, Strategic
Planning and Technical Writing
Financial Management, Internal
Audit Management, Monitoring
and Evatuation, Process
2 years of Career Service Improvement, Quality Internal Audit Office -
4 |internal Auditor il 15 JG 11| 48726.00 iﬁ:&::ﬁz ‘:fg;gg relevant g h°”{fa‘i’:i:leg'e"a”t Professionall Second Management, Risk Operations Audit Division/
experience Level Eligibility Management, Statistics and Taguig City




Salaryl

Qualification Standards

Position Title .
No.| (Parenthetical Title, if Planﬂla LT ‘:,Ob" “;OTEW ) Place of Assignment
applicable) o Gr:ge alary Education Training Expeiience FEligibitity Competency {if applicable}
Financial Management, Infemal
Audit Management, Monitering
and Evaluation, Process
Career Service Improvement, Quality Internal Audit Cffice -
5 |Intemal Auditor I 17 JG10| 36:819.00 f’;ﬁ&:ﬁiﬁ ?;é’;g 1 Vzi;g;ﬁi;a“t . h°“t'fa?rfi;:'e"am Professionall Second Management, Risk Operations Audit Division/
Level Eligibility Management, Statistics and Taguig City
Data Analysis, Written and Oral
Communication, Critical
Thinking
Oral and Written
Master's degree or ::pgg\:‘;?or(:f Communication, Critical
Public Relations Officer Certificate in management 4 years of supervisory/ Career Service Thinking, lanovation and Strategy Management Office -
& v 24 JG12 80,003.00 Leadership and learning and management (Professional) Second | Creativity, Problem Solving and | Corparate Relations Division/
Management from the experience Level Eligibility Deciston Making, Nefwork and Taguig City
CSC c!eveioprqent Collaboration, Stakehoiders
intarvention i ;
Relationship Management
Oral and Written
Communication, Critical
. ’ 2 years of Career Service Thinking, Innovation and Strategy Management Office -
7 :;"bl'c ReIEHTASIOMRCE 26 JG 11 46,725.00 | Bachelor's degree relevant & houtrfa?rl:jazlevant Professionall Second | Creativity, Problem Sciving and | Corporate Relations Division/
experience Level Eligibility Decision Making, Network and Taguig City
Collaboration, Stakeholders
Relationship Managemeant
40 hours of Oual a_nd _Writter)
Master's degree or supervisory! Communication, Critical
Certificate in management 4 years of supervisory/ Career Service Thinking, Monitoring and Strategy Management Office -
8 [Planning Officer V 27 JG 12 80,003.00 Leadership and ! R d management {Professional) Second Evaluation, Network and Corporate Pianning Division/
Management from the EarINgial experience Leved Eligibility Collaboration, Statistics and Taguig City
development 3 .
CSC intervention Data Analysis, Strategic
Planning ard Technical Writing
Oral and Written
Communication, Critical
2 years of Career Service Thinking, Monitoring and Strategy Managemeant Office -
9 |Planning Officer Il 200 JG11| 4672500 '?:I‘;C:mz f;g;gg relevant 8 houzfa;:lfi:;e"anz Professionall Second Evaluation, Network and | Corporate Planning Division/
experience Level Eligibility Collaboration, Statisfics and Taguig City
Data Analysis, Strategic
Planning and Technical Writing
2-3 years working experience in
. 3 years of Career Service the processes of accounting, | Strategy Management Office-
10 g;tﬁ)g;alt]mn Technology 33 JG 12 80,003.00 ?;:2::?;{3) f:g ng relevant 8 hon.;::i;}ifnrelevant Professionalf Second PPE inventory, HRIS, website Management Information
! experience 3 Level Eligibility posting/maintenance, andfor | Systems Division/ Taguig City

other govemmental processes.




- Salary/ Qualification Standards
Position Te | o\ filaftem | Job/ | Monthly .
No.| {Parenthetical Title, if No Pay Salary _ o i o i _ Place of Assignment
applicable) d Grade Education Training Experience Eligibility Competency {if applicable)
Oral and Written
Communication, Critical
Thinking, Data Privacy
Management, information
. Career Service System Management, Strategy Management Office-
1 f:fo';m?;? piSSIems 37 JG 10| 36,619.00 ?:Igcs:]c;’;z fff-fg L yt::r g:i:]ls;ant E houtrrs;:i;elevant Professionalf Second | Information Technology Network|  Management Information
s J p g Level Eligibility Management and Support, | Systems Division/ Taguig City
Innovation and Creativity,
Statistics and Data Analysis,
Tecknical Writing, Use of
Technology
Business Development, Oral
| e .
Project Development Certificate in management 4 years of supernvisory/ Career Service Creativity Mc‘)nitoring and Business Research and
12 57 JG 12 80,003.00 Leadership and £ management (Professional) Second . Development Department/
Officer V Management from the| [2Ming and experience Level Eligibility EuustiongNetwodlamd Taguig City
cse development Collaboration, Statistics and
intervention Data Analysis, Technical
Advisory, Technical Writing
Business Development, Oral
and Written Communication,
. Critical Thinking, Innovation and ’
13 Project Development 59 a1 46,725.00 Bachelor's degfee 2[;';?;5”? 8 hours pfAreIevanl Prof';asrsiz;:l?gizn d Creativit_y, Monitoring and Dggg;gsﬁ;fgiﬁ:ﬂ;ggﬂ
Officer 1ll relevant to the job e training Level Eligibility Evaluation, Network and Taguig Gity
Collaboration, Statistics and
Data Analysis, Technical
Advisory, Technical Writing
Oral and Written
2 years of Career Service CHRRTIca oM, Enyirqnmental .
Project Development Bachelor's degree 8 hours of relevant [ Management, Monitoring and Project Management
14 66 JG 11 46,725.00 . relevanit A Professionalf Second ! : e
Officer 1l relevant to the job . training . = Evaluation, Planning and Department/ Taguig City
experience Level EEgibility =5 )
Organizing, Project
Management, Technical Writing
Oral and Written
CGommunication, Contract AssetManagement
3 years of Career Service Management, Land Dispute
15 I(_)afggei:ﬂ;;'tagement 74 JG 12 80,003.00 :ia;gcae::r; gfg’:gg relevant 12 hot:giglfnrslevant Professiona¥ Second Management, Real Estate A dﬁ?}?ﬁggg;'é?;s;; i
! experience Level Eligibility Management, Security Taguig Gi
Management, Stakeholders aguig City
Relationship Management
Falt /= e =) ROTUWIEUYE T SUagE
Workspace applications and its
functionalities. Excellent
- . . . 2 years of Career Service Sub- organizational skills and a good Energy Supply Base
16 [[dmnistiative Assistant 82 67 | 2112000 CZ?J‘;’E:’; %foz“:eears relevant B “°“{fa$i;e'e"a”t Professionall First Leve! | eye for details, strong writien Department/ Mabin,
g expefience 9 Eligibiltty and oral communication skills, Batangas
and very experienced with
administrative tasks such as file
Yy HoT bl dines npeek




Position Title

Salary/

Qualification Standards

No.| {(Parenthetical Titte, if P'a""'fa fem “;?b’ "é‘”"th"" Place of Assignment
applicable) 0. o aé'e alary Education Training Experience Eligibility Competency (if applicable)
Pk
i Document and Records
. Career Service Sub- ] Energy Supply Base
17 |BAI Collector 93 JG5 | 1558600 | COMPIEtoN of 2 years| oo pecyived None Required Professional First Level | Management Expertinthe 1 po 000 Administrative
studies in College bty preparation of billing documents - i
Eligibility » Division/ Mabini, Batangas
and transaction reporis.
Advanced knowledge in Google
Workspace applications and its
functionalities. Excellent
organizational skills and a good
= s . - - 2 years of Career Service Sub- eye for details, strong written Park Management
g | miniS IR ssigtant 95 JG7 | 2112000 |COmPletionof 2years) T o oy Bhours of relevant | oo ccionall First Level | and oral communication skills, |  Department/ Mariveles.
\" studies in Coliege . training E— . N
experience Eligibility and very experienced with Bataan
administrative tasks such as file
organizing, sheduling and
appointments and drafting
correspondences.
. - Park Management
: Building Maintenance .
Bachelor's degree in 3 years of ' Depattment - Construction,
19 |Engineer v 107 | JG12| 80,003.00 | Engineering relevant | relevant L G gl RA 1080 (Engineer) | Management, Oral and Wrillen |~ ihioc ong Fouipment
] & training Communication, Document and iy
to the job experience Management Division/
Records Management ;
Mariveles, Bataan
Advanced knowledge in Google
Workspace applications and its
functionalities. Excellent
arganizational skills and a good
e, ’ g i 2 years of Career Service Sub- eye for details, strong written — : !
20 ;‘\\fm'“'mat"’e ASSIStAI 160 67 | 2112900 Cz;‘:z’sg: ‘(’;’jlge:rs relevant 8 hou[;?:i;e'e"a“t Professionalf First Level | and oral communication skils, Q:”;'E;igﬁﬂ‘;ea Sﬁ”"(’?s
9 experience 9 Eligibility and very experienced with P guig, City
administrative tasks such as file
organizing, sheduling and
appointments and drafting
corfespondences.
40 hours of §
Master'_s degrge or superviscry/ p . Qral ,a"d Viirittein Administrative Services
Chief Administrative Certificate in s = 4 years of supervisory/ Career Service Communication, Docurnent and Department - Property
21 170 JG 12 | 80,003.00 Leadership and 9 management (Professional) Second | Records Management, Planning P e -
Officer feaming and 5 il i Management Division/ Taguig
Management from the experience Level Eligibility and Organizing, Property .
cse development Management City
intervention
Master's degree or Ol
; ¢ : ) ) . @ . Administrati ,
. . . Certificate in SISy 4 years of supervisory/ Career Service SRl az?d ] ith LIS ST oEs
Chief Administrative i management . Procurement Specialist Department - Procurement
22 175 G 12 80,003.00 Leadership and A management (Professicnal) Second g et "
Officer anatemar i omine learning and i — Leve! Eligibility Certification Course Level Il  |Management Divisior/ Taguig
g cse development P 9 {Advanced) City

intervention




Position Tifle

Salary/

Qualification Standards

No.| {Parenthetical Title, if P’a"tﬂ'a e j,"b’ M°'|‘th[y Piace of Assignment
applicable) 2. Gr:c):l’e Salary Education Training Experience Eligibility Competency  (if applicable)
Oral and Written
Communication, Contract
Master's degree o 40 hogrs of Manag"amel'!t, General Services
" o . Cerlificate in Slpey o 4 years of supervisoryf Career Service Adm|n|slr_a‘uon, Mo EtEEr Administrative Services
23 (S AamiislEIve 180 JG 12 80,003.00 Leadership and mana_gement management (Professional) Second Creatmt_y, Netwoﬂ_( End Department - General
OMEEn Management from the| 123Ming and experience Level Eligibility Collaboration, Planning and . oo pivisions Taguig City
developmeant QOrganizing, Problem Solving
CsC - . o :
intervention and Decision Making,
Procurement Management,
Technical Writing
General Services
Administration, Heaith and
Safety Management and Administrative Services
2 years of 8 hours of refevant Career Service Security Management. Department - General
24 |Administrative Officer LIi 182 JG 11 45,725.00 | Bachelors degree relevant taining Professional/l Second Experience in govermment Services Division - Building
axperience Level Eligibility procurement process or RA and Facilittes Management
9184 is required particularly in Section/ Taguig City
the drafting of bidding
documents.
Extensive experience in
operating and maintaining all
mechanical systems inside
building structures and facifities Administrative Services
Bachelor's degree in 2 years of SFGIE st raiavant such as elevators, pumps, Department - General
25 |Engineer Hi 183 JG 11 46,725.00 | Engineering relevant relevant training RA 1080 (Engineer) generators and fire protection | Services Division - Building
to the job experience and detection.Experience in and Facilities Management
government procurement Section/ Taguig City
process or RA 9184 is required
particularly in the drafting of
bidding documents.
Expert in handling the
b comp_'lexitle_zs of splar panel_ Administrative Services
Bachelor's degree in 2 years of mstallat_lons, :ncludllEng o}_)eratro_n Department - Genaral
26 |Engineer li 184 | JG11| 4672500 | Engineering relevant | relevant ghoursofrelevant | g4 1080 (Engineer) | 21 MANtenance. EXpANencein| geryices Division - Building
to the job TR training govemment procurement and Facilities Management
process of RA 9184 is required Section/ Taguig City
particularly in the drafting of
bidding documents.
General Services
Administration, Transporation, Administrative Services
2 years of Career Service Communication and pocum_ent Depar!ment ; anera!
27 |Administrative Officer 1l 192 JG 11 46,725.00 | Bachelor's degree refe\:'ant 8 hou:rsatiar:irxzevant Professiona}"_s'gcond M;::s;ﬂiit{ :;ii;f:;i{n .IS.rZTS(:: ng;;gi'::‘é
EApenence Level Eliglodty process of RA 9184 is required |  Communication Section/
pardicularly in the drafting of Taguig City
bidding documents.
Professional Driver's Defivering|Servies BXeglence, N )
28 |Driver Courier Il 196 IG5 | 1558600 [ElCMentary Schhool 1y 0 poquired | None Required License (MC 11 5, 1996~ | orpilying Integrty, General | - Administrative Services

Graduate

Cat. IV}

Services Administration-
Trangport Management)

Department/Taguig, City




Posttion Title
No.| {Parenthetical Title, if
applicable)

Plantifia ltem
No.

Salary/
Job/
Pay

Grade

Monthly
Salary

Qualification Standards

Edeecation

Training

Experience

Eligibility

Competency

{if applicable)

Place of Assignment

Interested and qualified applicants should signify their interest in wriing. Attach the following documents to the application lefter and send to the address below not later than _August ) g 2024,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and
4 Photocopy of Transcript of Records.

QUALIFIED APPLICANTS ar,
OLIV|

and in or send through courierfemail their application to:

UTALID

Presidoft & CEC

PNOGC Buildifig \gfnergy Center, Rizal Drive,
C, Taguig

pnoc.recfuilment@gmail.comf
jobsg@pnoc.com.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




